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16 July 1953 


MEM3RANDUM FCR: Chief of Administration, DD/t 

SUBJECT x Medical Support to Dependents In Overseas Areas 

REFERENCE : Memorandum for Chief, Medical Staff, from Office 

of General Counsel dated 30 June 1953* Subject x 
Medical Support 

*OGC Has Reviewed* 

1. The Office of General Counsel has rendered the following 
opinion regarding the subject problem to the Chief, Medical Staff s 

n Medical Support x In those areas where CIA Medical facil- 
ities exist and other facilities are unavailable, medical care 
should be extended to dependents within the limits of the 
existing facilities. 
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2* It is requested that this interpretation of policy be dis- 
seminated through the respective divisions to those field stations 
where dependents have access to CIA medical facilities* 

3* It is further requested that the chiefs of stations concerned 
be advised to transmit this information to their organisational 
medical offices* 



Deputy Chief , 
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10 July 1953 


MEMORANDUM FOR: Chief, Medical Staff 


SUBJECT 


: Proposed Regulation I 


Medical Services 


REFERENCE 


Memo to Personnel Director from Research and 
Planning Staff dated 2 July 1953. Same subject, 
(attached) 


1. Recommendations included in the reference memorandum have 
been studied and pertinent suggestions are submitted below. For 
purposes of simplification the following reference paragraph numbers 
correspond to those used in paragraph 3 of the reference memorandum: 


a. In view of A/DD/A*s recent interpretation, it is 
believed that the original wording should remain unchanged. 


b. It is believed that the legality of these services is 
within existing statutory provisions. There would seem to be 
no further indication for consultation with the General Counsel. 


c. Although there is no legal basis for requiring the 
examination prior to the oath, such a procedure would avert 
many difficult situations arising from physical disqualification 
following legal entrance on duty. It is not considered appro- 
priate to include physical standards for the listed categories 
within the subject regulation. 


"Contracting Branch" 


e. See preceding paragraph. 


f. Concur 


g. Physical examination at the time of separation for 
medical reasons is necessary in erder to confirm and document 
the patient* s physical status at the time that he severs his 
legal relationship with the Government. In view of the possi- 
bility of future disability claims the necessity for this 
procedure is obvious. It is suggested that the wording be 
altered to read "separations for medical reasons." It is not 
believed that this should include maternity reasons. 
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h. The Agency’s medical standards and scientific criteria 
are subject to individual professional interpretation. It is 
considered impractical to attempt promulgation of these stand- 
ards for the guidance of individuals who would have neither the 
need nor technical knowledge to refer to them. This does not 
imply any factor of secrecy or compartmentation regarding such 
criteria so far as publication is concerned. 


i. Concur in change of "Central Processing Branch" to 
"Personnel Office." Relatively few individuals have sought 
reimbursement for immunisations administered by physicians not 
affiliated with the Agency. However, it has been the practice 
for the cost of such services to be reimbursed by the Contract- 
ing Branch upon approval of the receipts by the Assistant Deputy 
for Support. 


2. The remainder of the comments expressed in the reference 
memorandum pertain esseirti^^r to the advisability of substituting 
proposed regulation JHjHUH for many of the provisions of 
proposed regulation^ It is believed that the material included 
In^B^hould be properly promulgated within the Medical Office 
series, and that any Jurisdi^tiona^onfHcts should be referred to 
the Special Assistant to PD/A f° r resolution. 


25X1A 


25X1A 



MO/FEG : j aa (10 July 1953) 

Distributions 

Orig & 1 - Addressee 
2 - file 
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Security ln(ormo1»off 


22 August 1952 


MEMORANDUM FOR: " Chief , Medical Staff 

+ Chief of Administration (DD/P) 
✓"'Assistant Director (Personnel) 
Security Officer 
^Comptroller 


SUBJECT: 


Revision of CIA Regulation No 
Regulations Eos. 


consolidating 


1. The attached draft is submitted for formal concurrence. 


2. Your attention is invited to the following paragraphs in 
which there are major changes : 


New paragraph citing Public Laws as 


authorization. 


\ ) , “ New exception to examination 

requirement prior to overseas duty. 


c. * Sick Leave (formerly Rearranged 

to bring under services in Washington and Vicinity. 


d. Deletion of procedures for handling Employees* Com- 
pensation Claims. 


3. May we have your comments or cottirrence in this Office by 
5 September 1952. 


Chief, 0 & M Service 


1 Attch. 

Draft of Reg. NoJ 
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NUMBER 


| 1 . MEDICAL SERVICE 


A. Authorization 


Under authorization of Public Law 658 (79th Congress) 


?OIAb5 


the Medical Office provides the services set forth in this Regulation, 


B. Washington and Immediate Vicinity 


(l) Preventive Medicine Program 


(a) Physical Examinations . 

(l) Pre -employment me die a]jhi story evaluation is required of each 

prospective employee through analysis of Standard Form 89 (Medical 


History Statement), 


(2) Complete physical examination will be given each employee at the 


time of entrance on duty with the Agency to determine qualifications 


for various categories of duty within the Agency. Pre -employment 


physical examination will be given if there is any doubt of the 


candidate's acceptability. 


(3) Subsequent physical examinations will be given: 


(a) Prior to overseas assignment unless there is on file an accepted 
certificate of physical examination completed withinjone year, 

(b) Within five days of return from overseas assignment for PCS 

or home leave if subject has been overseas for more than 180 days, 

(c) Within 48 hours prior to overseas travel, (check for communicable 


diseases only) • 


(d) Army and Air Force as required by Military Regulations. 


(Except flight examinations • ) 


(e) All executive personnel, GS-l6 and above, on an annual basis. 

(f) For determination of employee's physical qualifications when 


change of assignuftnt occurs. 
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NUMBER 


25X1A 


(&) On return to duty from sick leave in excess of three weeks, 

(h) When requested with appropriate Justification by the employee's 
division or office chief. 

(i) At the discretion of the Medical Office. 

(4) All examinations are subject to Agency medical standards. Waivers 
of standards may be granted by the Chief, Medical Staff. Waivers 
of medical disqualification may be granted only by the Director 
and should be submitted through the Chief, Medical Staff, and the 
Deputy Director (Administration). 

(b) Immunizations 

(1) At the time of entrance on duty, certain basic immunizations will 
be given to employees subject to future overseas assignment. Prior 
to overseas departure additional immunizations will be given, if 
needed, according to requirements for the proposed area of duty. 

This service is also available to employees' dependents. Individuals 
requiring immunizations should make appointment well in advance in 
order that all inoculations will be completed prior to departure 
from the Washington area. 

(2) An appropriate immunization certificate will be issued at the time 
an employee reports for his 48-hour physical examination (check 
for communicable disease). Permanent copy record of inoculations 
will be maintained in the Medical Office files. 

(2) Treatment of Illness or Injury 

Central dispensary and health units in outlying Agency buildings are maintained 
for the treatment of illness or injuries. The type and extent of care provided 
are subject to regulaton by the Chief, Medical Staff. In general the scope 
of treatment is as follows: 

(a) Emergency care of illnesses or injuries incurred during working hours. 

- 2 - 
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(b) Temporary care of minor illnesses or injuries pending arrangements 
for treatment by private physician or other medical facilities, 

(c) Complete treatment will be provided for injuries or illnesses incurred 
in line of duty inclusive of hospitalization, 

(d) Treatment inclusive of hospitalization will be provided certain cases 
for security reasons, 

(e) Employees requiring treatment during working hours should report to 
the health room nearest their office. In severe cases, a medical 
officer or nurse may be summoned by calling the Medical Office. 

(f) A Medical Officer is on emergency call 24 hours daily to provide 
care for illnesses or injuries incurred in the performance of duty. 

He may be contacted by calling the Agency Watch Officer. 

(g) During other than regular working hours, on weekends and holidays, or 
in acute gtfXg emergencies, medical treatment may be obtained at 
Providence Hospital, 2nd and D Sts. S. E ., Phone TRinidad 2000, The 
patient or his attendant should present a completed Bureau of Employees* 
Compensation Form C. A. l6 at the time of admittance, or immediately 
thereafter and in no case later than 48 hours after admittance . Form 

C, A. l6 can be obtained from Guards at any Agency building. 

(3) Diagnostic and Referral Service : 

Professional consultation and diagnostic services are available to all Agency 

personnel by appointment. Cases requiring extended treatment or special 

diagnostic procedures will be referred to private physicians. 

(4) Sick Leave 

It will be the responsibility of the individual employee to reduce the 

necessity for sick leave by utilizing the services of the Medical Office, 

whene available, for the treatment of those illnesses or injuries incurred 

- 9 - 
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NUMBER 


while on duty. No leave time will be charged against an employee during 


periods of utilization of the Medical Office facilities in the Washington 


(a) Employees taking sick leave for communicable illnesses will report 


to the Medical Office, Central Building, prior to return to duty. 


(b) Employees taking three or more consecutive days of sick leave will 


report by telephone to the Medical Office on the day of return to 


(c) Request for advance sick leave will be forwarded to the Chief, Personnel 


Relations Branch, for prior approval by the Medical Office. 


C. Field Assignments within the Continental U. S. 


The foregoing medical services (physical examinations, care of illnesses or 
injuries inc urred, hospital! zation 4 and diagnostic and referral services) are also 


available at certain points throughout the continental U. S. Specific identities 


and locations are available at the Medical Office. 


(l) Immunizations 


(a) Office heads will ensure that employees and their dependents not re- 


porting to Washington prior to departure overseas receive immunizations 


as prescribed by the Medical Office. Immunizations may be performed 


outside the Washington area by: 


(l) Private Physicians 


(2) U. S. Public Health Facilities 


(3) Military Medical Facilities 


(b) Expenses incurred for immunizations are reimbursable through the employee's 


office. 


(c) Persons receiving immunizations from the above sources will submit 


record of inoculations to the Medical Office where proper immunization 


credentials will be completed and issued prior to overseas travel. 

-k- 
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D. Overseas Medical Service 


NUMBER 


(1) Each employee or eligible agent of CIA who sustains Injuries or illnesses 
in line of duty is entitled to medical, surgical, and hospital treatment at 
Government expense in accordance with the provisions of the Federal Employees* 
Compensation Act, as amended, 

(2) Advice, technical guidance and the care of patients not included under 
paragraph (l) above will be provided at the discretion of the Medical Office. 

(3) Listed below in order of preference are the categories of overseas medical 
facilities to be used in cases of illnesses or injuries requiring treatment, 


Specific identities and locations are available at the 


Medical Office. 


(a) CIA medical facilities. 

(b) U. S. Government Military Facilities. 

(c) U. S. Government Non-Military Facilities. 

(d) Hospitals controlled by U. S. physicians practicing abroad. 

(e) Indigenous medical facilities. 

& 

(4) If local facilities are unavailable or unsatisfactory, travel with or without 
an attendant to the nearest suitable medical facility may be authorized by 
the station chief. A complete report of the circumstances will be forwarded 
through proper channels to the Chief, Medical Staff, who will coordinate 
the appropriate action with the Personnel Director. The station chief will 
make every effort to avoid unnecessary travel arrangements and will consult 
Headquarters for professional advice in all questionable cases. Cases re- 
quiring evacuation to the United States for treatment must have prior 
approval of the Chief, Medical Staff, who will advise the Personnel Director 
on the clinical justification for such travel. 
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E. Death of Employee 

The death of an employee will he reported immediately through appropriate channels 
to the Chief, Medical Staff by the most expeditious means available. 

F. Military 

(1) Army and Air Force Personnel 

(a) Army and Air Force personnel including dependents are entitled to full 


services offered by the Medical Office. Cases requiring more specialized 
or diagnostic or therapeutic services will be referred to the appropriate 
military medical facility. 

(b) For emergency service after duty hours, Army and Air Force prsonnel 
will report to the Army or Air Force installations closest to their 
residence, in accordance with the zoning instructions contained in 
current Department of Defense Regulations. The Medical Office should 
be notified before hospitalization is effected. 

(c) Army and Air Force personnel placed on ’'Quarters" status or hospitalized 
other than through the CIA Medical Office, will report their disposition 
within twenty- four hours or as soon thereafter as practicable, to the 
Medical Office. Release from hospital or "Quarters" will be handled 

in like manner. 

(2) Naval and Marine Corp Personnel 

In accor danc e with established Naval policy, Navy and Marine Corps personnel 

will report to or call Navy Medical Installations. 
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STANDARD FORM NO. 04 

Office Memorandum • united states government 

to : Chief, Organization Methods Service date: 

from j Assistant Director (Personnel) 

SUBJECT: Revision of CIA Regulation 25X1 A 


Draft revision of subject regulation has been reviewed in 
accordance with your request* Although the proposal generally 
has the concurrence of this office, the following comments are 
necessary: 

a# General : In sane instances the requirements for 
processing employee claims for compensation due to disability 
or injury will impose sane restraint upon free exercise of 
the generally stated authorities of the Medical Office in 
matters of treatment* The concurrence of this office in the 
proposed recommendation on Medical Service is not to be con- 
strued as a waiver of these requirements but is based upon 
the understanding that such cases will be processed in ac- 
cordance with applicable regulations* 

, , , u ' b* Section B (U)(c )s Channeling of requests for advance 

sick leave is already contained in CIA Regulations^ 25X1A 

c# Section E g Since responsibility for appropriate 
action in the event of an employee's death rests with the 
Personnel Director and administrative officials of the Agency 
25X1 A have been advised to report sucl^ccurrences to the Personnel 

Relations Branch (CIA Notice dated 18 August 1952), 

this statement could be confusing. It is suggested that the 
statement be rewritten to provide that notification to the 
Medical Office by the Personnel Office should be made by the 
most expeditious means possible, if this statement is con- 
sidered necessary at all, 


25X1A 
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E, Death of Employee 

The death of an employee will be reported immediately through appropriate channels 
to the Chief, Medical Staff by the most expeditious means available, 

F. Military 


(1) Army and Air Force Personnel 

(a) Army and Air Force personnel including dependents are entitled to full 
services offered by the Medical Office. Cases requiring more specialized 
or diagnostic or therapeutic services will be referred to the appropriate 
military medical facility. 

(b) For emergency service after duty hours. Army and Air Force preonnel 
will report to the Army or Air Force installations closest to their 
residence, in accordance with the zoning Instructions contained in 
current Department of Defense Regulations, The Medical Office should 
be notified before hospitalization is effected. 

(c) Army and Air Force personnel placed on "Quarters" status or hospitalized 
other than through the CIA Medical Office, will report their disposition 
within twenty-four hours or as soon thereafter as practicable, tb the 
Medical Office, Release from hospital or "Quarters’* will be handled 

in like manner. 

(2) Naval and Marine Corp Personnel 

In accordance with established Naval policy, Navy and Marine Corps personnel 

will report to or call Navy Medical Installations. 


I do concur in the proposed revision of the Medical Series with the exception of 

MBB /. Au «to -**<- ttkK*# ? _ (v . . 
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E. Death of Employee 


Tbe death of an employee will be reported immediately through appropriate channels 


to the Chief, Medical Staff by the most expeditious means available. 


F. Military 


(1) Army and Air Force Personnel 


(a) Army and Air Force personnel including dependents are entitled to full 


services offered by the Medical Office. Cases requiring more specialized 


or diagnostic or therapeutic services will be referred to the appropriate 


military medical facility. 


(b) For emergency service after duty hours, Array and Air Force prsonnel 


will report to the Army or Air Force installations closest to their 


residence , in accordance with the zoning instructions contained in 


current Department of Defense Regulations. The Medical Office should 


be notified before hospitalization is effected. 

(c) Army and Air Force personnel placed on "Quarters 1 ' status or hospitalized 


other than through the CIA Medical Office, will report their disposition 


within twenty-four hours or as soon thereafter as practicable, to the 


Medical Office. Release from hospital or "Quarters" will be handled 


lh like manner. 


(2) Naval and Marine Corp Personnel 


la accordance with established Haval poUcy, Havy and Marine Corps personnel 


Will report to or call Navy Medical Installations. 


I i do (not) concur in the proposed revision of the Medical Series with the exception of 


f 25X1A 


yilC \ \ fj£ ! 1 1 u 
fc,, ‘ i ^ ” “ DrV j ri j, 
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Office Memorandum • united states government 


TO ; Chief, Organization and Methods Service 
FROM j Security Officer, CIA 

Consolidating 


SUBJECT: Revision of CIA R egulation No*| 

Regulations Nos c 

Reference: Memo from Chief, 0 & M to SO/CIA dated 22 August 1952 


DATE: 3 September 1952 


25X1A 
25X1 A 


25X1A 

1# The reference forwarded a draft of a proposed Regulation 
gggfor comments or concurrence of this office* 

2* It is recommended that the first half of paragraph D* (3) 
on page 5 be reworded to read as follows: 

Listed below in order of preference are the 
categories of overseas medical facilities to be 
used in cases of illnesses or injuries re- 
25X1 A quiring treatment. For those illnesses or 

25X1 A 

to follow the order of 

preference* Specific identities and locations 
are available at the medical office* 

3* Aside from the above comment, this office concurs in the 
release of this regulation* 



I&S0/CVB:skh (3 Sept 52) 

Distribution* 

Orig* & 1 - Adse* 

2 cc - SCS Files 
1 cc - Chrono 
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Office Memorandum • united states government 


to i Chief, Organization & Methods Service date: 17 July 1952 

from : Administrative Officer, Medical Office 


subjects Proposed Index to CIA Regulations 


25X1 A 

1 . It is suggested that the series be changed to reflect 

the rewritten Medical Service Regulation submitted herewith. 

2 . series be de- 

leted sinc^i^!^incorporate^!i^h^encIosea rewrite. 

3. The "Medical Supplies & Equipment" section is being rewritten, 
but will follow the index as issued. 


MO/HJBssf (17 July 1952) 

Distributions 
1 - Addressee 
1 - Med. Off. File 
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NUMBER 


CENTRAL INTELLIGENCE AGENCY REGULATION 
L MEDICAL SERVICE 

A . General— Policy]? , Under authorization of Public Law 658 (79th Congress) 
and Public Law 110 (8lst Congress) , the Medical Office provides the 
following services*) ^ u * 

Q /jSft Washington and Immediate Vicinity 

(l) Preventive Medicine Program > 

Physical Examinations: 

( fy&* Pre-employment medical history evaluation is required 
of each prospective employee through analysis of Stand- 
ard Porm|i89 (Medical History Statement). 

(>) V Complete physical examination will be given each employee 
at the time of entrance on duty with the Agency to deter- 
mine qualifications for various categories of duty within 
the Agency. Pre-employment physical examination will be 
given if there is any doubt of the candidate's accepta- 
bility. 

Subsequent physical examinations will be given: 

Prior to overseas assignment unless there is 
on file an accepted certificate of physical exami- 
nation completed within one year. 

Within five days of return from overseas assign- 
ment for PCS or home leave if subject has been 
overseas for more than 180 days. 

Within 48 hours prior to overseas travel, (check 
for communicable diseases only). 




SECTER WSMWfl 
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(^0,(4) Array and Airforce as required by Military 

Regulations. (Except flight examination^)/.^ 

X , 1 (5) All executive personnel, GS-l6 and above; on an 

~ — annual basis. 

' J'. 1 (6) For determination of employee's physical quali- 

fications when change of assignment occurs. 


( Q) (7) On return to duty from sick leave in excess of 

'■ 1: 


three weeks* 

/ (8) When requested with appropriate justification 

by the employee's division or office chief. 

X (9) At the discretion of the Medical Office. 

All examinations are subject to Agency medical standards . 
Waivers of standards may be granted by the Chief, Medical 

, "}Y 

Staff. Waivers of medical disqualification will be granted 
only by the Director and should be submitted through the 
Chief, Medical Staff, and the Deputy Director (Administra- 
tion^ 

($4?* Immunizations: 

At the time of entrance on duty, certain basic immuniza- 
tions will be given to employees subject to future over- 
seas assignment. Prior to overseas departure additional 
immunizations will be given, if needed, according to re- 
quirements for the proposed area of duty. This service 
is also available to employees' dependents. Individuals / 
requiring immunizations should make appointment well in 


- 2 - 
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advance in order that all inoculations will he com- 
pleted prior to departure from the Washington area, 

Ah appropriate immunization certificate will he issued 
at the time an employee reports for his 4 8 -hour physi- 
cal examination (check for communicable disease)* Perma- 
nent copy record of inoculations will he maintained in 
the Medical Office files* 

Treatment of Illness or Injury: 

Central dispensary and health units in outlying Agency 
buildings are maintained for the treatment of illness 
or injuries* The type and extent of care provided are 
subject to regulation by the Chief, Medicalj Staff* In 
general the scope of treatment is as follows: 

Emergency care of illnesses or injuries incurred during 
working hours. 

(b) Temporary care of minor illnesses or injuries pending 
arrangements for treatment by private physician or 
other medical facilities. 

(c^ Complete treatment will be provided for injuries or 

illnesses incurred in line of duty inclusive of hospi- 
talization. 

[dj Treatment inclusive of hospitalization will be pro- 
vided certain cases for security reasons. 

(e$ Employees requiring treatment during working hours 

should report to the health room nearest their office. 

In severe cases, a medical officer or nurse may be 

summoned by calling the Medical Office. 

- 3 - 
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£l) Immunizations: 

[ a) Office heads will ensure that employees and their 
dependents not reporting to Washington prior to 
departure overseas receive immunizations 1 as pre- 
scribed by the Medical Office. Immunizations may 
be performed outside the Washington area by: 

(1) Private Physicians 

(2) U. S. Public Health Facilities 
(£) Military Medical Facilities 

l. Expenses incurred for immunizations are reimbursa- 
ble through the employee* s office. 

(c) Persons receiving immunizations from the above sources 
will submit record of inoculations to the Medical Office 
where proper immunization credentials will be completed 
and issued prior to overseas travel. 

Overseas Medical Service 

(l) ^ch employee or eligible agent of CIA who sustains in- 
juries or illnesses in line of duty is entitled to medical, 
surgical, and hospital treatment at government expense in 
accordance with the provisions of the Federal Employees* 


Compensation Act, as amended. 


FOIAbS 


( 2 ) Advice, technical guidance and the care of patients not in- 
eluded under paragraph [l) will be provided at the discretion 


of the Medical Office. 


SFBUEF 
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^3) Listed below in order of preference are the categories 
of overseas medical facilities to be used in cases of 
Illnesses or injuries requiring treatment 25X1A 

25X1 A 

25X1 A Specific Identities and locations 

are available at the Medical Office. 

(a^ CIA medical facilities. 

(Jo) U. S. Government Military Facilities. 

(c^ U. S. Government Non-Military Facilities. 

(d^ Hospitals controlled by U. S. physicians practicing 
abroad. 

(e^ Indigenous medical facilities. 

( 4^ If local facilities are unavailable or unsatisfactory, 

travel with or without an attendant to the nearest suitable 
medical facility may be authorized by the station chief. 

A complete report of the circumstances will be forwarded 
through proper channels to the Chief, Medical Staff, who 
will coordinate the appropriate action with the Personnel 
Director. The station chief will make every effort to 
avoid unnecessary travel arrangements and will consult 
Headquarters for professional advice in all questionable 
cases. Cases requiring evacuation to the United States 
for treatment must have prior approval of the Chief, Medical 
Staff, who will advise the Personnel Director on the 
clinical justification for such travel. 

- 6 - 

SECURITY Mm* 1 "" 




Approved For Release 2001/09/03 : (i |qiA^RpP81-00728R000100150001-7 

■ -r . 

SCCURIIY 'INFORMATION 

p. Sick Leave 
, j ? -rr — v-r— 

It will be the responsibility of the individual employee 
to reduce the necessity for sick leave by utilizing the 
services of the Medical Office, where available, for the 
treatment of those illnesses or injuries incurred j while 
on duty. No leave time will be charged against an employee 
during periods of utilization of the Medical Office facilities 
Washington Area: 

Employees taking sick leave for communicable illness will 
report to the Medical Office, Central Building, prior to 
return to duty. 

( 4 ) Employees taking three or more consecutive days of sick 
leave will report by telephone to the Medical Office on 
the day of return to duty. 

^ Request for advance sick leave will be forwarded to the 
Chief, Personnel Relations Branch, for prior approval by 
the Medical Office. 

$*, Death of ^Employee 

The death of an employee will be reported immediately through 

appropriate channels to the Chief, Medical Staff by the most 

expeditious means available • 

C- Military 

I V r ^ ' 

(l^ Army and Air Force Personnel 

£a) Army and Air Force personnel including dependents are 

entitled to full services offered by the Medical Office. 

- 7 - 
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Cases requiring more specialized or diagnostic or 
therapeutic services will be referred to the appropriate 
military medical facility • 

^ b^ For emergency service after duty hours. Army and Air 
Force personnel will report to the Army or Air Force 
installations closest to their residence, in accordance 
with the zoning instructions contained in current De- 
partment of Defense Regulations# The Medical Office 
should he notified before hospitalization is effected. 
( c y Army and Air Force personnel placed on "Quarters” 
status or hospitalized other than through the CIA 
Medical Office, will report their disposition within 
twenty- four hours or as soon thereafter as practicable, 
to the Medical Office. Release from hospital or 


"Quarters” will be handled in like manner. 


^ 2^ Naval and Marine Corp Personnel 


In accordance with established Naval policy. Navy and 


Marine Corps personnel will report to or call Navy 


Medical Installations. 
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Office Memorandum • united s 

StCUHiTY INFORMATION 

to j Advisor for Management 


DATE: 5 December 1951 



1. We have no legal objection to the proposed changes in your 
draft of 26 November 19*Jl$ however, for clarifying the channels 
through which these c laims are to be processed , we submit that the 
proposed amendmen^t^^^^^^^^^^^^^^^^migh^b^^icoinpatible 
Section 

latter provides that "appropriate assistant directors may determine, 
for security reasons, not to process the particular case through 
normal channels*" 

2* The proposed regulation states, "all cases will be submit- 
ted through proper channels.. •" c 
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Distribution* 
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SECURITY 


Office Memorandum 


► UNITED STATES GOVERNMENT 


TO : Chief, General Services date: 2 January 1952 

FROM I Chief, Medical Staff 

SUBJECT: CIA Manual 



M0/jRT:njc 


Att. 1 
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2 January 1952 


SUBJECT: 


Regulation 



25X1A 


1. It is recommended that the subject of ’‘Medical 

Treatment” be divorced from Regulation and be the sub- 

ject of an additional regulation. 

2. Attention is directed to the fact that a conflict 

between and 

25X1 A the regulations manual in regard authority of claim 

approval . 

A meeting on the subject was held by representatives of 
the Personnel Office , General Counsel and Medical Office with 
the resultant recommendation that any new issuance of regula- 
tion on the subject be effected only after the conflict is re- 
solved . 

3. Reference is made to Paragraph D, It is be- 

lieved that Form CA 1 and CA 2 are best.' retHHHP in local 
offices pending claim action rather than causing the Medical 
Office to be a repository for unnecessary papers. 





V ^ A j. , * • 
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Office Memorandum • united states government 


to * C/MS 
FROM s c/TSD 


SUBJECT: Change in CIA Regulation Number 


DATE: 10 October 1951 


25X1 A 


1 It is recommended that Regulation Number J 3 ® 

changed. The regulation now reads, "Overt employees appointed an 

the field, will be given a complete « y The 

1 oral examiner as prescribed by the Chief, Medical Staxi. 
regulation should be changed to read, "Employees who enter on-duty 
l ..ill be pi ven a physical examination. The examining 
ScSitr Si b?™oS3! by the Ohi.f, Medical Staff and the co»- 
Se£d ?eeord. of the physical .notation yjll be forwarded through 
the Personnel Office to the Medical 


25X1 A 


25X1 A 



C/TSD/HPPsrkh 

Distribution: 
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1 File 
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C ENTRAL INTSmcEMCE AQEHCI BSGULATIOfl 25X1A 

(b) A completed Fora C.A. 1 6 must be presented by the patient or hie attendant to 
the facility used union* aecurity con*iderationa preclude the use of the Form 
or U. 8. Government facility. 

(c) If local facilities are unavailable or unsatisfactory, travel with or without 
an attendant to the nearest medical facility that can satisfactorily care for 
the cane may be authorised. /All cases will be submitted through proper channels 

-tu- t he Chief , Mmll nia ] ntarr.-imu win, t« M n> , , , m , „, M rnl ril|lli m < 

to the Assistant Director (Personnel) who will tafce final administrative action 

. Y/wuloiJf UieMMdrttM# Iffa cfael: Mefa/U 

to complete the case^ Station chiefs are authorised to approve medical treat- 
ment, travel, and attendants in cases of emergency^] In doubtful eases, station 
chiefs may contact the Medical Office for advance opinions. Coses requiring 
return to the United States for treatment require prior approval of the 
Assistant Director (Personnel) after coordination with the Chief, Madical Staff, 
and the Assistant Director concerned. In coses of emergency the Chief of Station 
may authorise the travel and report the facts and circumstances through channels 
to the Chief, Medical Staff. 

V). Reporting Injury or Illness 

Within 48 hours of onset of injury or illness incurred in line of duty, the employee’s 
lmsediate supervisor should be notified and a report submitted through channels to 
the Chief, Medical Staff. (See CIA Regulation ^ 

E. Compensation Claims 

(1) Claims for reimbursement or payment for medical services and supplies, or for 
compensation for loss of pay, should be submitted within 60 days from the onset 
of the injufy or illnesq, h e ll n HUH llull iil lull | ii m n i n_ | 25X1A 

25X1 A " 






For Release 2001/09/03 : CIA-RDP81 -00728R0001 001 50001 -7 




Approved For Release 2001/09/03 : CIA-RDP81-00728R000100150001-7 

CONFIDENTIAL 
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NUHBEB | 


( 3 ) 

J>4jnLje±ih~And^Gnelderotion~o£^^ 
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whether. 


FOIAb5 


it is to be processed under the provisions of the Compensation Act | 


(4) Employees are not entitled to compensation for loss of pay for the first throe 
days imless the disability exceeds 21 days or is permanent. If the employee eo 
elects, annual or sick leave may be utilized and compensation will become 
effective upon the termination of leave. It is the employee's option to charge 
absence to annual leave, sick leave, or leave without pay for any absence from 
duty Incurred under the provisions of this Begulatio ruj 


P. "TU cJ2caa*^-' 
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CENTRAL INTELLIGENCE AGENCY REGULATION 


NUMBER 


(b) A completed Form C.A. l6 must Toe presented by the patient or his attendant to 


the facility used unless security considerations preclude the use of the; Form 


or U. S. Government facility. 


(c) If local facilities are unavailable or unsatisfactory, travel with or without 


an attendant to the nearest medical facility that can satisfactorily care for 


the case may be authorised. /All cases will be submitted through proper channels 


to the Chief, Medical Staff, who will transmit the report with medical findings 


to the Assistant Director (Personnel) who will take final administrative action 


to complete the case. Station chiefs are authorised to approve medical treat- 


ment, travel, and attendants in cases of emergency./ In doubtful cases, station 


chiefs may contact the Medical Office for advance opinions. Cases requiring 


return to the United States for treatment require prior approval of the 


/Assistant Director (Personnel)/ after coordination with the Chief, Medical Staff, 


and the Assistant Director concerned . In cases of emergency the Chief of Station 


may authorise the travel and report the facts and circumstances through channels 


to the Chief, Medical Staff. 


D. Reporting Injury or Illness 


Within kQ hours of onset of injury or illness incurred in line of duty, the employee’s 


immediate supervisor should be notified and a report submitted through channels to 


the Chief, Medical Staff. (See CIA Regulation No. 


E. Compensation Claims 


(1) Claims for reimbursement or payment for medical services and supplies, or for 


compensation for loss of pay, should be submitted within 60 days from the onset 


of the injtly or Illness to the Chief, Medical Staff. (See CIA Reg.^^^^^H 

' g»53 l! w ® 

(2) The Chief, MtdloSl Staff Girtlli-^ALiFllach claim and subait hi* recomwndationa 
to the Aaaiatant Director (Personnel). ,u-f | 


to the Assistant Director (Personnel). 

- 1 - 
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JENTRAL intellioence agency regulation 


NUMBER 



25X1A 


(3) The Assistant Director (Personnel) shall review each claim and, after coordina- 
tion with and consideration of the recommendations of the appropriate Assistant 
Director, the Chief, Medical Staff, the General Counsel, and the Assistant 
Deputy (Inspection and Security), aa applicable, shall determine whether 
it is to be processed under the provisions of the Compensation Act 



(k) Employees are not entitled to compensation for loss of pay for the first three 
days unless the disability exceeds 21 days or is permanent* If the employee so 
elects, annual or sick leave may be utilised and compensation will become 
effective upon the termination of leave* It is the employee's option to charge 
absence to annual leave, sick leave, or leave without pay for any absence from 
duty Incurred under the provisions of this Regulation,/? 


F . No change 
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CENTRAL INTELLIGENCE AGENCY REGULATION 


NUMBER! 


25X1 A 


25X1A 


MEDICAL TREATMENT AND PROCESSING OF EMPLOYEE COMPENSATION CLAM. 


A. 


( 1 ) 


Reporting Illness or Injury* 

■ 

Form No# CA~1, Employee’s Notice of Injury and Original Claim for 
Compensation and Medical Treatment, will be completed in duplicate 
by employees reporting on-the-job injuries of any type, and will be 
submitted by the employee’s immediate supervisor through channels 
to the Chief, Medical Staff, within hours of the injury. 


- 


V*s.|sX.j 


( 2 ) 

•t 


Official Superior’s Report of Injury, will be completed 
_ 'the supervisor of an employee injured on the job, and 
submitted to the Chief, Medical Staff. 


Fo 
in £ 


(3) 


Employees obtaining treatment from facilities other than the 
Medical Office, Central Building, will present a completed Form CA~l6, 
Request for Treatment of Injury under US Employee’s Compensation Act, 
to the facility within ho hours of admittance. The form may be 
obtained from PBS guards at any Agency building. 


B. Authorized Treatment Facilities 


(1) Washington Area 


y ' 


(a) Employees requiring treatment during regular working hours 
should report to the Medical Office, Central Building. In 
severe cases, a medical officer or nurse may be summoned by 
calling the Medical Office. 


■0») 


/ n/’i fc JCT“ 


25X1A 


During other than regular working hours, cn week ends and 
holidays, or In acute emergencies, medical treatment may be 
obtained at Providence Hospital, 2nd and D Streets, 3. E., 
TRinidad 2000. 

AMODLA^Gte 


(a) 


\v. { '- A 




Employees should obtain medical treatment from* the nearest U, S. 
Government Facility available. In the absence of. a U, 3. Govern- 
ment facility, or in on emergency, the nearest suitable facility 
may be used. 


<b> 


p- 




If local facilities are unavailable or unsatisfactory, travel with 
or without an attendant to the nearest medical facility that con J . 
satisfactorily care for the case may bo authorised. Station 
Chiefs are authorised to approve medical treatment, travel, and 1 
attendants In cases of amergency. All cases will be submitted 


CONFIDENTIiUi 
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• 25X1 A 


through proper channels to the Chief , Medical Staff , who will 
transmit the report with medical finding® to the Personnel 
Director who will take final administrative action to complete 
the case. In doubtful cases, station chiefs may contact the 
Medical Office for advance opinions- Cases requiring return to 
the United States for treatment require prior approval of the 
Personnel Director after coordination with the Chief, Medical 
Staff, and the Assistant Director concerned- In cases of 
emergency, the Chief of Station may authorise the travel and 
report the facts and circumstances through channels to the 
Chief, Medical Staff. 


C- Claim Procedure 


( 1 ) 



Claims for reimbursement or payment for medical services 
or for compensation for loss of pay, must he submitted on Fora CA-4, 
or "by memorandum containing the same information. Claims should be 
stibmittea within 60 days from the onset of the injury or illness to 
the Chief, Medical Staff ^who will process the case with his findings ■, 
and recommendations to the Personnel Director. The final report made 
to headquarters on the disposition -or handling of injuries should 
itemize all expenses of travel, hospitalization, and medical treat- 
ment paid by the Agency for, or in behalf of, the employee and all 
claims made by the employee for personal expenditures, accompanied by 
necessary supporting documents, such as itemized bills or receipts and 
attending physicians 1 statements „ 



(2) Claims for travel will be submitted 011 Standard form No. 1012, or 
other authorized form. 

( 3 ) Employees are not entitled to compensation for loss of pay for the 

first three days unless the disability exceeds 21 days or is permanent, n 
If the employee bo elects, annual or sick leave may be utilized and 
compensation will become effective upon the termination of leave. ; 

It is the employee f s option to charge absence to annual leave, sick 
leave , or leave without pay for any absence from duty incurred under 

the provisions of this Regulation. 


D. Reporting Death of Employees 


( 1 ) 


The death of an employee will toe reported immediately through appropriate 
channels to the Chief, Medical Staff, and the Personnel Director by 
the most expeditious means available • If death is the result of 
Injury or illness incurred in line of duty. Form CA-3* Keport of Death, 
should toe submitted at a later date to the Personnel Director. 



QA 

,0 


(2) Survivors of employees who die as the result of Injury or illness 

incurred in the lino of duty may submit Form CA-5, Claim for Compen- 
sation on Account of Death, to the Personnel Director. 
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(c) iudjulcmco Sorvleo 


iu'jl&Qauco oorvxcio null "bo oovolnocl during 0330 fcouro to 17*00 hours 
on noi’i.kil 1 /oxx.daya by onllin^ ^j&onsion 2300^ 22vJ0j or 23SS»# Luriui 
o^ ior iioixo, orxx-bon^ anbcaimco service trill bo obtained ao follov/aj! 


c,!) :.:or jxxoonnci injured v/ftilc on duty in V/ao^Li^'ton or insiaodiato 
violuiiy^ coll* 

Mil* 3900 *** .^o^r coney /^bulcuaao Jarvlco, Inc* 

(2) far personnel suffering, fr ora Illness v/hxJLa onpt cfcy, call: 


tlquad ) 


iasldnpton g 

IKH3322 

/xlinpton? 

0X-2900 

ouitXand 3 

m~X322 

Dethesdas 

m -1000 

Aleccandria.* 

AL^IQO 

personnel oitho 

v injured 


on duty (but on eovernooui yrorniood)^ or £or poi\ 
than Oovonixaont crnployoos* call as :baciicatod da para. 
X^;:odiatoly .above* 


'.now other 

■ i*C\pn ( 2 ) 


(ii\> in all lino of duty eriiorconciea, the caller oust indicate tVu.it 
the request is for a corpeusation case* 

( 2 )'; In eases of a:tro.eo eaorconqyy any ai^ulonce (or rescue squad) and 
^loJpifal i;iqy bo called* 
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CONCURRENCE SHEET 



I do (not) concur In the proposed CIA Regulation Number | 

Treatment and Processing of Employee Compensation Claims . 
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MEDICAL TREATMENT AND PROCESSING OF EMPLOYEE COMPENSATION CLAIMS. 

A. Reporting Illness or Injury. 

(1) Form No. CA-1, Employee's Notice of Injury and Original Claim for 
Compensation and Medical Treatment, will be completed in duplicate 
by employees reporting on-the-job injuries of any type, and will be 
submitted by the employee's immediate supervisor through channels 
to the Chief, Medical Staff, within 48 hours of the injury. 

(2) Form No. CA-2, Official Superior's Report of Injury, will be completed 
in duplicate by the supervisor of an employee injured on the job, and 
submitted to the Chief, Medical Staff. 

(3) Employees obtaining treatment from facilities other than the 
Medical Office, Central Building, will present a completed Form CA-l6, 
Request for Treatment of Injury under US Employee’s Compensation Act, 
to the facility within 48 hours of admittance. The form may be 
obtained from PBS guards at any Agency building. 

B. Authorized Treatment Facilities 

(l) Washington Area 


25X1 A 


i 

t 


1 v! 

fc 

:J 

I 

I 

| 

n 


(a) Employees requiring treatment during regular working hours 
should report to the Medical Office, Central Building. In 
severe cases, a medical officer or nurse may be summoned by 
calling the Medical Office. 

(b) During other than regular working hours, cn week ends and 
holidays, or in acute emergencies, medical treatment may be 
obtained at Providence Hospital, 2nd and D Streets, S. E., 
TRinidad 2000. 



(a) Employees should obtain medical treatment from the nearest U. S. 
Government Facility available. In the absence of a U. S. Govern- 
ment facility, or in an emergency, the nearest suitable facility 
may be used. 

(b) If local facilities are unavailable or unsatisfactory, travel with 
or without an attendant to the nearest medical facility that can 
satisfactorily care for the case may be authorized. Station 
Chiefs are authorized to approve medical treatment, travel, and 
attendants in cases of emergency. All cases will be submitted 


CONFIDENTIAL 

- 1 - 
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25X1A 


through proper channels to the Chief, Medical Staff, who will 
transmit the report with medical findings to the Personnel 
Director who will take final administrative action to complete 
the case. In doubtful cases, station (chiefs may contact the 
Medical Office for advance opinions. Cases requiring return to 
the United States for treatment require prior approval of the 
Personnel Director after coordination with the Chief, Medical 
Staff, and the Assistant Director concerned. In cases of 
emergency, the Chief of Station may authorize the travel and 
report the facts and circumstances through channels to the 
Chief, Medical Staff. 

C. Claim Procedure 

(1) Claims for reimbursement or payment for medical services and supplies, 
or for compensation for loss of pay, must be submitted on Form CA-4, 
or by memorandum containing the same information. Claims should be 
submitted within 60 days from the onset of the injury or illness to 
the Chief, Medical Staff, who will process the case with his findings 
and recommendations to the Personnel Director. The final report made 
to headquarters on the disposition or handling of injuries should 
itemize all expenses of travel, hospitalization, and medical treat- 
ment paid by the Agency for, or in behalf of, the employee and all 
claims made by the employee for personal expenditures, accompanied by 
necessary supporting documents, such as itemized bills or receipts and 
attending physicians' statements. 

(2) Claims for travel will be submitted on Standard Form No. 1012, or 
other authorized form. 

( 3 ) Employees are not entitled to compensation for loss of pay for the 
first three days unless the disability exceeds 21 days or is permanent. 
If the employee so elects, annual or sick leave may be utilized and 
compensation will become effective upon the termination of leave. 

It is the employee * s option to charge absence to annual leave, sick , 
leave, or leave without pay for any absence from duty incurred under 
the provisions of this Regulation. 


D. Reporting Death of Employees 


(1) The death of an employee will be reported immediately through appropriate 
channels to the Chief, Medical Staff, and the Personnel Directory 

the most expeditious means available^ If death is the result of 
injury or illness incurred in line of duty. Form CA-3, Report of Death, 
should be submitted at a later date to the Personnel Director. 

(2) Survivors of employees who die as the result of injury or illness 
incurred in the line of duty may submit Form CA-5, Claim for Compen- 
sation on Account of Death, to the Personnel Director. 
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(c) Ambulance Service 


Ambulance service will be obtained during 0830 hours to 1700 hours 
on normal workdays by calling Extension 2300, 2206, or . During 
other hours, emergency ambulance service will be obtained as follows A 

(1) For personnel injured while on duty in Washington or immediate 
vicinity, call: 


ME. 3900 - Emergency Ambulance Service, Inc* 

(2) For personnel suffering from illness while on^ duty, call: 


Washington : 
Arlington : 
Suitland : 

Be the s da: 
Alexandria; 


H 0-33 2 2 (Ambulance Services) 

0X-2900 (Arlington County Rescue Squad) 
UN-1122 (Ambulance, ^rince Georges bounty) 
WI-1000 (Bethesda-Chevy Chase Rescue Squad) 
AL-^100 (Alexandria Rescue Squad) 


(3) For personnel either injured or suffering from illness while not 
on duty (but on Government premises), or for persons other 
than Government employees, call as indicated in paragraph (2) 
immediately above. ~ 


(U) In all line of duty emergencies, the caller must indicate that 
the request is for a compensation case. 

{$) In cases of extreme emergency, any ambulance (or rescue squad) and 
hospital may be called. 
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25X1A 


A. Reporting Illness or Injury 

(1) Bureau of Employees' Compensation Form C.A. 16, Employee's Notice of In- 
jury and Original Claim for Compensation and Msdlcal Treatment, will Be 
completed in duplicate By employees reporting on-the-job injuries of any 
type, and will be submitted by the employee's immediate supervisor through 
channels to the Chief, Medical Staff, within 48 hours of the injury. 

(2) Form No. CA-2, Official Superior's Report of Injury, will be completed 
in triplicate by the supervisor of an employee injured on the job, and 



submitted to the Chief, Medical Staff. 

(3) Employees obtaining treatment from facilities other than the Medical Office, 
Central Building, will present a completed Form CA-16, Request for Treat- 
ment of Injury under OS Employee's Compensation Act, to the facility within 
48 hourB of admittance. The form may be obtained from PBS guards at any 
Agency Building. 

Bs Ambulance Service 

Ambulance service will be obtained during 0830 hours to 1700 hours on normal 
workdays by calling Extension 2300, 2286, or 2595. During other hours, emergency 
ambulance service will be obtained as follows: 

(1) For personnel injured while on duty in Washington or immediate vicinity, 
call: 

MS. 3900 - Emergency Ambulance Service, Inc. 

(2) For personnel suffering from illness while on duty, call: 

Washington HO -3322 

Arlington 0X-2900 

Suitland UN*U12S3 

Bethssda WI-I606 

Alexandria AL-jttcgft 

(3) For personnel either injured or suffering from illness while not on duty 


(Ambulance Servlets) 

VCounty Rescue Squad) 
be) Prince Georges County) 
Chevy Chase Rescue Squad) 
la Rescue Squad) 
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(but on Government premises), or for person* other than Government 
employees, call as indicated in paragraph (2), immediately above, I 

(4) In all line of duty emergencies, the caller muet indicate that the re- 
quest is for a compensation case . 

(5) In cases of extreme emergency, any ambulance (or rescue squad) and hospital 
may be called. 

C. Claim Procedure 

(l) Claims for rtimburssmsnt or paymsnt for medical services or for compensation . 
for loss of pay, must be eubmitted on Form CA~4, or by memorandum containing 
the same information. Claims should be submitted within 60 days from the on* 
set of the injury or illness to the Chief, Medical Staff who will process the 
case with his findings and recommendations to the Assistsmt Director (Per- 
sonnel). The final report made to headquarters on the disposition of handling 
of injuries should itemise all expenses of travel, hospitalization, and 
medical treatment paid by the Agency for, or in behalf of, the mmployee and 
all claims made by the employee for personal expenditures, accompanied by 
necessary supporting documents, such as itemized bills or receipts and 
attending physicians 1 statements. 

02) Claims for travel will be submitted on Standard Form Ho. 1012, or other 
authorized form. 
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3 . PHYSICAL EmtlNATIONS AND IMMUNIZATION 


A, Physical Examination Policy 

(1) A pre-employment physical evaluation is required of each prospective 
Agency employee through the analysis of a completed Medical History Form 
submitted by the applicant* 

(2) A complete physical examination will be given each individual prior to 
assignment to duty in the Agency* 

(a) Overt employees appointed in the field will be given a complete 
physical examination by a local examiner as prescribed by the Chief, 
Medical Staff* 

(b) Where security considerations are a factor, special procedures will 
be established by the Chief, Medical Staff, and the Assistant 
Director concerned, 

(3) A physical examination will be given each employee prior to overseas 

assignment and upon return from an overseas tour of duty in excess of 

180 days, upon determination of need by the Medical Staff* 

(a) The Personnel Office will submit requests for medical processing for 
to the Medical Office on Form 37-72 
overseas assignment/at least six weeks prior to the employee’s 

scheduled departure • 

(U) A physical check for communicable disease will be given each employee 
within 1*8 hours of departure from Washington for an overseas assignment* 
(5) Annual physical examinations are required for all executive personnel, 
CS-16 and above. * 




> ‘ .. V * 11 tjL ! - • *1J ,V"v ' '< . 
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A. (6) Physical examinations for military personnel will be given as required by 
Military regulations, 

(7) A physical examination will be given an employees 

(a) When it is necessary to determine physical qualifications for a 
particular assignment# 

(b) On the day of his return to duty from sick leave of three weeks or 
more# 

(c) V/hen requested by Office head# 

(d) V/hen the Medical Office determines such examination to be in the best 
interests of the employee and the Agency, 

(8) All examinations are subject to the physical requirement standards which 
have been established for each position in the Agency, 

(a) Waivers of position standards may be granted by the Chief, Medical 
Staff, 

(b) Waivers of medical disqualification for service in the Agency will be 
granted only by the Director# 

B, Immunization Policy, 

(1) All necessary immunization will be given employees and their dependents 
prior to departure for an overseas assignment, or in the event of transfer 
from one duty station to another. If for any reason, immunization must 
be effected at the expense of the employee, he will be reimbursed for 
such cost upon submission of a substantiated claim# 

(2) Office heads will insure that immunizations of employees subject to 
overseas travel be kept current# 
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(6) Physical examination® for military personnel will be given as required by 


Military regulation®. 


(7) A phy»ical examination will be given an employee: 


(a) When it is necessary to determine physical qualification® for a particular 


assignment. 


(b ) On the dayof hi® return to duty from ®ick leave of three weeks or more • 


(c) When requested by Office head. 


(d) When the Medical Office determines such examination to be in the best 


interests of the employee and the Agency. 


(8) All examinations are subject to the physical requirement standards which have 


been established for each position in the Agency. 


(a) Waivers of position standards may be granted by the Chief, Medical Staff. 


(b) Waivers of medical disqualification i>;r service in the Agency will be 


granted only by the Director . 


B Immunisation 


(l) All necessary immunization will be given employees and their dependents prior 


to departure for an overseas assignment, or in the event of transfer from one 


duty station to another* If for fia^xeason, immunization must be effected at 


the expense of the employee, he will be reimbursed for such cost upon submission 


of a substantiated claim. 


(2) Office heads will insure that immunisations of employees subject to overseas 


travel be kept current 7) 


f I do ('not') concur in the Proposed revision of CIA Reg No] 







t <■ * 1 » i ' 1 f £*'''%} X v * ' 1 J y l .' 4 

i S - Approved for Release 200 "I /( 


2OO-I/09/O3 : Cl A-RDP81-00728R0001 0015000 1-7 



I • 



Approved For Release 2001/09/03 : CIA-RDP81-00728R000100150001-7 

CONFIDENTIAL 


C ENTRAL MgmGgNCE AGENCY REGUL ATION 


number! 


25X1A 


(6) Physical examinations for military personnel will be given as required by 
Military insulations . 

(?) A physical examination will be given an employee 3 

(a) When it is necessary to determine physical qualifications for a particular 
assignment* 

(b) On the day of Ms return to duty from sick leave of three weeks or more. 

(c) When requested by Office head. 

(d) When the Madical Office determines such examination to be in the beat 
interests of the employee and the Agency. 

(8) All examinations are subject to the physical requirement standards which have 
been established for each position in the Agency* 

(a) Waivers of position standards may be granted by the Chief, Medical Staff. 

(b) Waivers of medical disqualification for service in the Agency will be 
granted only by the Director. 

B Immunization 

(1) All necessary Immunization will be given employees and their dependents prior 
to departure for an overseas assignment, or in the event of transfer from one 
duty station to another. If for any reason, immunization must be effected at 
the expense of the employee, he will be reimbursed for such cost upon submission 
of a substantiated claim. 

(2) Office heads will insure that insmunizations of employees subject to overseas 
travel be kept current 7! 
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5. SICK LEAVE 

A. Employees becoming 111 while on duty ere encouraged to utilize the services of 
the Medical Office in preference to continuing work while 111 or seeking 
immediate sick leave 

B. Em plo yees taking sick leave for cemminicable illness will report to the 
Medical Office, Central Building, prior to return to duty. 

"Employees taking three or more consecutive days of sick leave will report by 
telephone to the Medical Office on the day of return to duty. / /jtaployees re- 
turning to duty from sick leave of three weeks or longer will report to the 
Medical Office in person on the day of return to duty._J 

D. Requests for advance sick leave will be forwarded by the Chief, Personnel 
Relations Branch, to the Medical Office for approval prior to granting of such 
leave . 

E. Ho leave time will be charged against an employee during periods of utilization 
of Medical Office facilities within the Agency. 


i 
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5. SICK LEAVE 


A. Employee* becoming ill while on duty are encouraged to utilise the services of the 
Medical Office in preference to continuing work while ill or seeking immediate 
•ick leave , 

B. Employees taking sick leave for communicable illness will report to the Medical 
Office Central Building, prior to return to duty. 

C. Employees taking three or more consecutive days of sick leave will report by 
telephone to the Medical Office on the day of return to duty. /Employees returning 
to duty from sick leave of three weeks or longer will report to the Medical Office in 
person on the day of return to duty . J 

D. Requests for advance sick leave will be forwarded by the Chief, Personnel Relations 
Branch, to the Medical Office for approval prior to granting of such leave, 

E. No leave time will be charged against an employee during periods of utilisation 
of Medical Office facilities within the Agency. 


25X1A 

I do doncur in the proposed change in CIA Regulation N 

25X1A 
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A. Employees becoming ill while on duty are encouraged to utilize the services of the 
Medical Office in preference to continuing work while ill or seeking immediate 
sick leave, 


25X1 A 


B. Employees taking sick leave for communicable illness will report to the Medical 
Office Central Building prior to return to duty- 

C Employees taking three or more consecutive days of sick leave will report by 

telephone to the Medical Office on the day of return to duty. /Employees returning 
to duty from sick leave of three weeks or longer will report to the Medical Office in 
person on the day of return to duty J 

D. Requests for advance sick leave will, be forwarded by the Chief , Personnel Relations 
Branch, to the Medical Office for approval prior to granting of such leave. 

E. Ko leave time will be charged against an employee during periods of utilization 
of Medical Office facilities within the Agency. 


I do doxicur in the proposed charge in CIA Regulation H \ 
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